


	   	  

	  

	  

Training	  Session	  Checklist	  

Session_______________________________	  	  	  	  	  	  	  	  	  	  	  	  Date________________________	  

Timing	   	   Action	   Check	  
Pre-‐session	   1	   All	  participants	   Y/N	  
	   	   a) If	  not	  well	  and/or	  show	  any	  

symptoms	  do	  not	  attend	  
Y/N	  

	   	   b) Arrive	  prepared	  to	  sail:	  changed	  
into	  sailing	  gear	  

Y/N	  

	   	   c) Have	  their	  own	  personal	  
equipment	  e.g.	  water	  bottles;	  life	  
jackets	  (if	  possible);	  sailing	  clothes	  
–	  no	  sharing	  allowed	  

Y/N	  

	   	   d) Monitor	  that	  all	  personnel	  sanitise	  
hands	  before	  and	  after	  entering	  
storage	  &	  training	  areas	  

Y/N	  

	   2	   Ensure	  all	  key	  sailing	  equipment	  has	  
been	  cleansed	  prior	  to	  the	  start	  of	  the	  
session	  

Y/N	  

	   3	   Register	  all	  participants,	  
parents/caregivers,	  visitors	  &	  
volunteers	  in	  Attendance	  Register	  

Y/N	  

	  
Start	  of	  session	   4	   Conduct	  a	  briefing	  to	  review	  COVID-‐19	  

compliance	  requirements	  to	  all	  
attendees	  –	  see	  guidelines	  

Y/N	  

	   5	   Discuss	  with	  all	  attendees	  social	  
distancing,	  sanitising	  and	  handwashing	  
guidelines	  within	  club	  facilities	  &	  toilets	  

Y/N	  

	  
During	  session	   6	   Monitor	  &	  ensure	  appropriate	  social	  

distancing	  to	  avoid	  
crowding/gatherings	  

Y/N	  

	   7	   Ensure	  appropriate	  equipment	  is	  
sanitised	  if	  required	  

Y/N	  

	   8	   Monitor	  health	  of	  all	  attendees	  	   Y/N	  
	  
Post	  session	   9	   Conduct	  a	  debrief	  to	  ensure	  all	  COVID-‐

19	  requirements	  have	  been	  adhered	  to	  
and	  review	  if	  necessary	  

Y/N	  

	   10	   Ensure	  all	  key	  sailing	  equipment	  has	  
been	  cleansed	  &	  disinfected	  post	  
session	  

Y/N	  

	  
	  

Name:______________________________________	  	  Signature____________________________	  



 
 

 

 

 
LEARN TO SAIL TRAINING GUIDELINES  
 
HELP STOP THE SPREAD – BE COVID SAFE 
 

• YOU MUST STAY AWAY IF UNWELL OR HAVE SYMPTOMS OF COVID 19. Participants, family and 
visitors attending the session must understand that if they have had contact with a known case, 
visited a hotspot, have flu like symptoms, travelled internationally or have visited a contact 
tracing location in Qld as per the link below, in the last 14 days, that they MUST stay away and 
monitor their symptoms. See the link for current contact tracing locations. 
Queensland Government health alert at https://www.qld.gov.au/health/conditions/health-
alerts/coronavirus-covid-19/current-status/contact-tracing 

• Arrive ready to Train - GET IN, TRAIN, GET OUT – Avoid overlaps, crowding around or gatherings. 
• Appoint First Aid Officer for the session. Send volunteers and participants who are unwell home. 

Monitor group at all times for sign of illness. If necessary quarantine the person affected in the clubhouse 
whilst organising transport. Report situation to the Safety Officer. 

• Parents and carers of participants, or any Volunteers with complex medical needs are encouraged to 
seek medical advice from their health professional as to whether it is appropriate for them to return to 
sport and how to manage the risk of Covid-19 if they do so. 

• Limit numbers by allowing only one parent/carer per child in the training area to avoid crowding. 
 

Record the names of all volunteers and participants on the Attendance Register on arrival and ensure 
you have name, address, mobile contact, arrival & departure time and state of health recorded. 
 
Complete the Training Session Checklist for each session. It is advisable to record which learners 
were in which boats for the session to facilitate contact tracing. 
 
Clubhouse upstairs will be closed until 4pm. Boat storage area & club toilet facilities will be open 
downstairs for members only. Access is for one person only at a time.  You must sanitise your hands 
before and after entry. 

 
       Promote personal hygiene measures. 

• On arrival sanitise your hands when entering the training or storage area. Sanitise your hands again 
before and after eating or going to the toilet and before and after using any equipment. 

• Avoid touching your eyes, nose and mouth. 
• Cover coughs and sneezes with your arm or a tissue. 
• Put tissues straight into the bin and then wash your hands for a min. of 20 secs. 
• Bring your own water bottle and make sure you do not share your water bottle or food. 
• Avoid using mobile phones whilst training. 
• Ensure you follow the advice of your Coach and Instructors at all times.  
 
Follow general physical distancing guidelines. 
• Reduce use of clubhouse and all activities that may cause congestion.  
• Stagger start/finish times or launch times as required. 
• Avoid queuing or group gatherings. Conduct briefings outdoors and ensure everyone is spread out and 

that they adhere to the 1.5m social distancing rule. 
• If required to gather in the clubhouse ensure good ventilation. 
• Arrange all equipment to leave as much space as possible between participants. 
• Keep family groups together in boats if possible. 
• Prevent public access to training area if possible. Put markers, hats, rope barriers and signage as 

required. 
• Ensure 1.5 metre social distancing is maintained. 
• Communicate all expectations to volunteers and participants electronically. 
• Encourage non-contact greetings such as high-fives, hugging, shaking hands. 

 
At the end of each session ensure all shared equipment is cleaned and disinfected. 
 
Place all relevant paperwork for the session in Vice Commodore box in the office.  






































































































































