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Meeting Opened:  10.00 Am 
 
Attendance:  See attached list  Apologies: See attached list 
 
Previous minutes:  That the minutes of the Annual General Meeting held 12th July 2020 as 

circulated, be accepted as a true and accurate record.                                       
Moved: Hamish Urquhart Seconded: Chris Morey Carried. 

 
Business arising from 2020 AGM minutes: Change of Auditor to Smart Steps Accounting as 
nominated Auditor in 2020 AGM minutes declined to Audit the Club’s accounts.     
Reports:  
Commodore’s Report. Verbal report by Neil Caldwell 
Motion:- The report be accepted   
Moved:- Neil Caldwell   Seconded:-Tony Matta   Carried 
 
Vice Commodore’s report: Verbal report by Russell Witt. 
Motion:- The report be accepted.  
Moved:-  Russell Witt Seconded:-Doug Chetwynd   Carried 
 
Rear Commodore’s Report (as circulated):- Explanation of attached Report by Hamish 
Urquhart 
Motion:- The report be accepted.  
Moved:- Hamish Urquhart    Seconded:-  Bernard Bok        Carried 
 
Treasurer’s Report (as circulated) :- Explanation of attached Auditors Report by Minyon Avent 
Motion:- The report be accepted  
Moved:- Minyon Avent   Seconded:- Hamish Urquhart Carried 
 
Coach’s Report (as circulated): Explanation of attached Report by Charlie Hacker & Minyon 
Avent   
Motion:- The report be accepted  
Moved.  Charlie Hacker Seconded: Minyon Avent Carried 
 
Adult Learn to Sail Report (Halaia)(as circukated): Explanation of attached Report by Tony 
Matta 
Motion:- The report be accepted 
Moved:- Neil Caldwell  Seconded:- Ari Matta   Carried 
 
 Appointment of Auditor:   
 Motion:- That  Smart Steps Accounting be nominated as auditors for the coming financial 
Year.    
 Moved:- Minyon Avent Seconded: Hamish Urquhart  Carried 
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Election of Office Bearers 

Position Candidate  Proposer Seconder  
Commodore Neil Caldwell Tony Matta Doug Chetwynd From 

Floor 
Vice Commodore Vacant    

Rear Commodore Todd McVey Hamish Urquhart William Henebery  
Treasurer Minyon Avent Bernard Bok Chris Morey  

Secretary Robin Burgess- 
Limerick 

Minyon Avent Chris Morey From 
Floor 

Members’ 
Representative 1 

Mark Capel Chris Morey Hamish Urquhart  

Members’ 
Representative 2 

Win Bouwers Hamish Urquhart Tony Matta From 
Floor 

 
Motion:- The these members nominated by the due date 19th June 2021 two weeks 
before AGM be elected  to the Executive Committee.  
Rear Commodore:-   Todd McVey,  
Treasurer:-       Minyon Avent 
Member’s Rep 1:-      Mark Capel 
Moved:- Chris Morey  Seconded: Hamish Urquhart   Carried 
  
Motion:-   The following members present at today’s meeting be elected to the Executive 
Committee. 
Commodore Neil Caldwell,  
Secretary   Robin Burgess-Limerick 
Members Rep 2  Wim Bouwers 
Moved:- Tony Matta  Seconded:-Ian Skyring       Carried 
 
(Note: Bank account signature is to be changed with Christopher Guy Morey (outgoing 
Secretary) coming off the BOQ accounts and Robin Burgess-Limerick (Incoming 
Secretary) to be put on the BOQ accounts as a signatory. The new signatory is to have 
access to Internet banking. 
Vice Commodore  position is vacant and can be filled by the Executive with a suitable 
candidate. 
 
Election of Patrons:  
Motion:- That Noel and Sandra Brown be elected and carry on as Patrons of the Club. 
Moved:- Chris Morey  Seconded:- Doug Chetwynd       Carried 
 
Date of next AGM:  Sunday 1st July 2022   Meeting Closed: 10.48am 
 
Signed 
Commodore....................................................................Date................................ 
 
Signed  
Secretary..........................................................................Date................................ 
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Meeting Open 9.30am
Present As per list
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Lake Cootharaba Sailing Club
Minutes of Annual General Meeting 12th July 2A2A

AGM Business
Motion: That the minutes of the Annual Gerreral Meeting held 7th July 20i.9 as
circulated, be accepted as a true and accurate record. Minutes are available on the
club website. Moved: Rhonda Killeen, seconded Hamish urquhart, carried.
Commodores Report: attached
Vice Cornmodore's report: attached
Rear Commodore's report: attached
Treasurer's report: ln the season 2019-2020 we got an operational profit of
$94L1"62. After the audit the result was affected by depreciation in -Sg99l and
bad debts in -$9371.48,
The bad debts items are data entry errors and invoices not reconciled from the
previous periods. These errors were fixed through credit notes and for accounting
purposes are treated as bad debts. The final balance was loss sgg52.s5"

The closing baiances in our accounts at 3016/20 are:
Bank of eueensland Cheque 5:Ogf S.Sg
Bank of Queensiand WebS 571556"07
Bendigo Bank 94375.70
Totat$106747.35

Motion: That the attached Auditors report be accepted
Moved Ari Matta, Seconded Hamish Urquhart, Carried.

Motion:- That Patterson Dawson Accountants be nominated as auditors for
the coming financial Year.

Moved Tany Matta, seconded Ross Mapleston, Carried
Training Report: from Charlie - Attached

Motion;- That all the reports be accepted.
lVloved Bernard Bok, seconded Minyon Avent, Carried

Election of Office Bearers ZA2OIZAZI
Fosition Candidate proposer Secondercommodore Neil caldwell Tony lrratta Ariadna Matta
i,'iee eci=i;r-;:sii*,re Rhonda Kilieen Tony Matta Ariadna lvlattaTreasurer Ariadna Matta Tony tvlatta Rhonda KilleenSecretary Tony Matta Ariadna Matta Neil caidwell
l::*.n!tt*e M*nTb. .ienny Hart rony Matta Neil caldwell
Currrinittee ld*rrili. Fv'iinyr-,n Av*n1- Tr:ny ldatte Barnarrl Bok
The Rear Commodore position did not receive any nonrinations ;rnel remains
vacant.
Motion:'Thatthecluhrmemhgrg1n4!4r;g1|:4-!"'.y31r;tiir+r^1ryi-':";11 i., ..t: .. ,.:.. 1.,,i

Moved Hamish Urqul"r*;"1, !*:r:lrrrdt:ej FJ*:il F;:ii:hr-:1, {.;:;; ii,j.

.4.QrU2*?0

As per list
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Election of Patron: Noel and Sandra Brown have agreed to carry on as Patrons of
the Club, Moved Ross Mapleston, Seconded Doug Chetwynd, Carried.

AGM closed 10.30

The next AGM 4th July 202L

Signed
...*,*.fr li.r€.1:..fr .z:drc*...0..*.**T.r.N.t: 9 -g -z-.,
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Date.............
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Annual Sail Training Report 2020/2021 

By Minyon Avent and Charlie Hacker  

1. We conducted four junior regattas over the season with 68 attendees.  

2. Come and Try sailing was well attended with 19 participants 

3. Learn to Sail on Sunday mornings has been well attended.  A number of new families have joined 

the club.  

4.  Started an introduction session to our sailing and our club on the first Sunday of the month for 

newbies. This has worked well and propose that it be continued for the next sailing season.  

5. Eleven sailors (seniors and juniors) have completed and been awarded their relevant Discover 

Sailing certificates (Start Sailing and Start Racing) at the end of the sailing season.  

6. In collaboration with South Brisbane Sailing Club and their instructor, Lizzie Dennison,  11 juniors 

completed and were awarded their Discover Sailing certificates for Better Sailing. 

7. Australia Sailing conducted an Assistant Sailing Instructor course on 16 May at LCSC. There were  

7 attendees – 5 juniors were sponsored by the LCSC.  

8. Online Blue Card portal to facilitate volunteers registering and to monitor blue card registrations 

for the club has been set up. A number of club members who currently hold Blue Cards have 

been added to the portal 

9.  River Muster was held on Saturday 14 November. A fleet of 12 boats ranging from Minnows to 

Cats accompanied by four power boats sailed to Fig Tree for a picnic lunch. Sail to Teewah was 

cancelled due to bad weather 

10. South Qld Sabot Association holding Sprint Series on 22 November with sail training on 21 

November..  

11.  Maintenance Update: 

a) Vagabonds  – fibreglass repair  Tanya Braithwaite  

b) Replacement of storage racks by SMH Engineering 

c) Three dollies for Minnows were built by Brad Morgan 

d) Laser sails and equipment donated by Craig Ellis 

e) Repair to Gunny’s trailer by Charlie  

 

 



 

2021-07-01 18:12 

Annual General Meeting 2021-07-04 
 
Haliai - adult learn to sail - report 
 

 
1. Purpose:  

The aim of the Haliai group is to mentor beginner sailors who are new members to the club. We 
encourage club racing and help our participants to acquire sailing experience in a variety of 
conditions so that they can make competent decisions for sailing an entry level boat in races at 
the lake. Additionally, we motivate them to become valuable members of the club.  
 

2. Participants:  
In this season Haliai acquired 9 new senior and 2 new family memberships for a total of 13 new 
adult members for the club. We kept our 3 members from last season. We now have 16 adult 
members racing or learning how to sail with us including one husband family member not (yet) 
sailing.  
66% of our adult learner sailors are women and 2/3 of our tutors are women. 
The median age of our regular participants this season is 58, ranging from 31 to 71 years. 
 

3. Attendance:  
We started tuition on 2020-09-13 and ended on 2021-04-25. 
Student and tutor attendance was reported weekly to the executive. Well over 160 tutor hours 
were offered for over 200 student hours. The usual ratio for on water tuition was one tutor with 
two students in a Vagabond, often we offered one on one tuition, occasionally one on three.  
 

4. Income/Expenses: 
Income for the club was $1855 consisting of $1200 for senior membership, $230 for family and 
$130 for SailPass membership, and $195 for race fees (mainly club racing).  
E[SeQVeV fRU Whe clXb ZeUe miQimal ZiWh Whe XVe Rf mRVWl\ SUiYaWe membeUV¶ bRaWV, (big thanks 
to Timo and Rhonda), once a week one club Vagabond in the late afternoon and occasionally 
since February a club boat for racing, plus a RIB on the water with often switched off motor. 
 

5. Structure and achievements:  
We follow a competency-based tuition program. Students progress at their own pace. We have 
developed a website where they can see each week which competencies they have achieved 
and what to focus on next. The website additionally offers a variety of resources for beginner 
sailors at the lake.  
The WXiWiRQ SURceVV iV RSeQ aQd WUaQVSaUeQW. Each Zeek Whe e[ecXWiYe iV iQfRUmed abRXW VWXdeQWV¶ 
competencies and progress. 
Quite a few of the sailors are now able to participate in club racing, often without a tutor on board. 
Congratulations to all our participants. It is particularly impressive to see the perseverance and 
enjoyment of older beginner sailors who may learn a little slower than people 50 or 60 years 
younger but nevertheless they are getting there. 
And of course, congratulations to Division 2, 2021 LCSC Club Champion Chelsea Jarvis. 
 

6. Support:  
We thank those members of the executive who were supportive of our efforts and ask all club 
members to please welcome new adult beginners to the club and encourage them on and off the 
water. 

 
 
Tony, Rhonda, Petra 

https://lakecootharaba.wixsite.com/haliai
https://1baa571a-e0f4-4860-b2c3-0bd544f92b21.filesusr.com/ugd/7e1a6f_8bf191f2df3a4b1bada1dbea72a58eb2.pdf
https://lakecootharaba.wixsite.com/haliai/resources


         
       

        
  

     

   
  

 

 

 

 

14/06/2021 

Minyon Avent 

Treasurer 

Lake Cootharaba Sailing Club Inc. 

 

Dear Minyon, 

 

ENGAGEMENT AS AUDITORS 
 

You have requested that we audit the financial report of Lake Cootharaba Sailing Club Inc. for the year ended 31 May 2021 

We are pleased to confirm our acceptance and our understanding of this engagement by means of this letter. Our audit will be 

conducted pursuant to the Australian auditing standards with the objective of expressing an opinion on the financial report. 

 

Our responsibilities 

Our audit responsibilities are to examine and report to the members whether, in our opinion, the financial report presents fairly 

the financial position and performance, as represented by the results of the operations and cash flows of the entity and 

whether it has been prepared in accordance with applicable accounting standards and other mandatory professional reporting 

requirements in Australia as documented in the financial statements. 

 

We will conduct our audit in accordance with Australian auditing standards to provide reasonable assurance as to whether the 

financial report is free from the material misstatement. Our procedures will include examination, on a test basis, of evidence 

supporting the amounts and other disclosures in the financial report, and the evaluation of accounting policies and significant 

accounting estimates. 

 

Reporting to members 

The work undertaken by us to form an opinion is permeated by judgement, regarding the audit focus and the nature, timing 

and extent of the audit procedures for gathering of audit evidence and the drawing of conclusions based on the audit evidence 

gathered. In addition, there are inherent limitations in any audit , and these include its focus on the higher risk areas, the use 

of testing, the inherent limitations of any internal control structure, the possibility of collusion to commit fraud, and the fact that 

most audit evidence if persuasive rather than conclusive. As a result, our audit can only provide reasonable, not absolute 

assurance that the financial report is free from material misstatement.  

 

 

 

 

Tye
Typewriter
Suite 6/20 Brisbane Road, 



Our audit procedures are designed to gather sufficient appropriate audit evidence to form an opinion on the financial report 

and its compliance with relevant Australian accounting standards. We assume no responsibility to design and perform audit 

procedures aimed at the identification of matters that are not material to our primary audit objective. 

 

Our audit is not designed to be a complete examination of all aspects of your accounting system. Accordingly, any matters that 

are reported to you verbally or in writing should not be regarded as all-inclusive. 

 

Other financial information in reports 

We read the financial information contained in the documents or statements that are issued with any of the financial reports, 

including the members’ reports, to identify material inconsistencies with the financial reports. However, we will not verify such 

other information. 

 

Responsibilities of those charged with governance 

It is the duty of those charged with governance of the entity to prepare and disclose to us the entity’s financial report and 

accounting records, and the accounting practices, policies and procedures used in such preparation. 

It is also the responsibility of those charged with governance to maintain adequate accounting records, to ensure that proper 

internal controls are in place, to ensure the accuracy of all financial records, and to maintain and safeguard the entity’s assets. 

The entity agrees to ensure that all information and documents relating to the entity’s financial report, accounting records, 

policies and procedures including information about the entity’s internal controls and assets are disclosed to us, as and when 

requested. Such internal controls reduce but do not eliminate the risk of misstatements in the financial report from fraud or 

error. Those charged with governance assume responsibility for such risk. While the conduct of any audit may act as a 

deterrent against fraud and error we cannot be held responsive for preventing them. 

We expect those charged with governance to advise us of any material and / or contentious issue relating to preparation of the 

financial reports. 

Those charged with governance are required to disclose to us any known or suspected frauds which have occurred with the 

association. 

Those charged with governance are responsible for adjusting the financial reports to correct identified material misstatements. 

At the conclusion of each financial reporting engagement we provide those charged with governance with a summary of any 

uncorrected misstatements we identify and request to confirm in writing that effects of any uncorrected misstatements are 

immaterial, both individually and in aggregate, to the financial reports taken as a whole. 

 

Representations from those charged with governance 

We request those charged with governance to provide written confirmation of significant oral representations concerning the 

financial report and the association acknowledges that such representations would be relied upon by us during the audit . 

 

Independence 

We have established policies and procedures designed to ensure our independence, including policies on the provision of non-

audit work. 

 

Our services 

We are pleased to provide any additional services that may be required from time to time, provided such services do not 

impair our independence. We not that this engagement letter applies only to the work described in this letter. Should further 



work be required over and above such work, separate terms of engagement will need to be agreed. In particular, this letter 

does not deal with accounting advice or assistance with accounts preparation. 

 

Fees 

We look forward to full co-operation with your staff and we trust that they will make available to us whatever records, 

documentation and other information we request in connection with our audit. 

 

Our fee for the audit of the financial report of Lake Cootharaba Sailing Club Inc. for the year ending 31 May 2021 is $850 to 

$1,000 exclusive of GST and out-of-pocket expenses, as agreed. This fee assumes that all accounting transactions will have 

been processed and we will be presented with a final trial balance / set of financial statements at commencement of the audit. 

 

If we incur additional costs as a result of factors such as: 

x Information not being provided to us within agreed time limits 

x Significant errors in the information that is provided 

x The scale of the business significantly changing 

x A material issue arising which was not reasonably contemplated at the time of the fee quote then this additional time 

will also be billed. 

Our fees will be billed as the work progresses. 

 

Health and safety 

We are required to comply with the provision of the Occupational Health and Safety Act 2004 by taking all practical steps to 

ensure the health and safety of our people. Our policy expects mutual responsibility for our people to ensure their own safety 

and that no harm is caused to others in the workplace, but the Act places responsibility for their safety on your association 

when they are visitors to your site. 

 

PXblishing of Whe aXdiWorus reporW 

If the association intends to publish or reproduce, in printed form or electronically, our audit report together with the financial 

statements, or otherwise make reference to our firm in a document that contains other information, the association agrees to 

provide us with a draft of such document to read and obtain our written approval for inclusion of our report before the 

document is finalised and distributed. Where our report is reproduced in any medium the complete financial statements, 

including notes, must also be presented. 

 

When information is presented electronically on a website, the security and controls over information on the website should be 

addressed by the entity to maintain the integrity of the date presented. The examination of the controls over the electronic 

presentation of the audited financial report on the entity’s website is beyond the scope of the audit of the financial report. 

Responsibility for the electronic presentation of the financial report on the entity’s website is that of the governing body of the 

entity. 

 

Qualified audit opinion 

In our opinion, except for the effects on the financial report of such adjustments, if any, as might have been required had the 

limitation on our audit procedures referred to in the above. 

 

 



General matters 

The terms of this letter apply to all work carried out by us in connection with this engagement prior to the date of signing this 

letter. 

 

This letter will be effective for future years unless we advise you of its amendment or replacement or the engagement is 

terminated. 

 

Please sign and return the attached copy of this letter to indicate that it is in accordance with your understanding of the 

arrangements for our audit of the financial report. 

 

Yours sincerely 

 

………………………………………………………............. 

Martin Bristow 

Partner 

Smart Steps Accounting 

 

 

We hereby acknowledge that this letter is in accordance with our understanding of the arrangements for the audit of Lake 

Cootharaba Sailing Club Inc. financial report. 

 

 

Signed for and on behalf of the members by: 

 

Signature: ………………………………………………….. 

 

Name:    ………………………………………………….. 

 

Title:    ………………………………………………….. 

 

Date:    ………………………………………………….. 
 

 
 



         
       

        
  

     

   
  

 

 

 

Management Letter 
 

14th June 2021 
Lake Cootharaba Sailing Club 
24 Boreen Pde 
Boreen Point Qld 4565 
 

Dear Minyon,  

Please find here with copies of the reviewed Financial Statements for the period 01 June 2020 to 31 May 2021 for the 
association. I have included two (2) copies, one (1) of which (the stapled copy) is for to be sent to the Office of Fair 
Trading. Could you please ensure the Statement by the Members of the Committee and the Representation letter is 
signed by the committee, and returned to our office. Following are recommendations based on our review and analysis 
of your bookkeeping system: 

GST 

During the audit it was noted that the correct GST treatment for GST free expenses where not recorded accurately 
with  GST claimed on GST free expenditure. It is advised to view all invoices and report the GST noted within the 
invoice. 

 

 

Thank for the opportunity to prepare your review.  Should you have any queries please do not hesitate to contact me 
as per the contact details below. 

 

Kind Regards, 

 

 ..................................................  

Martin Bristow 
CPA 
Smart Steps Accounting Pty Ltd 

 

 
 

Tye
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To the Members of Lake Cootharaba Sailing Club, 

 

Report on the financial report 

We have audited the accompanying financial report, being a special purpose financial report, of Lake Cootharaba Sailing Club, 

which comprises the Balance Sheet as at 31 May 2021, and the Profit and Loss Statement, a summary of significant 

accounting policies, other explanatory notes and the Committee Declaration. 

 

The responsibility of the Committee for the financial report 

The Committee of the entity are responsible for the preparation and fair presentation of the financial report and have 

determined that the accounting policies described in Note 1 to the financial statements which form part of the financial report 

are appropriate to meet the financial reporting requirements of the constitution and are appropriate to meet the needs of the 

PePbeUV. The CRPPiWWeeuV UeVSRQVibiOiW\ aOVR iQcOXdeV eVWabOiVhiQg aQd PaiQWaiQiQg iQWeUQaO cRQWURO UeOeYaQW WR Whe SUeSaUaWion 

and fair presentation of the financial report that is free from material misstatement, whether due to fraud or error; selecting and 

applying appropriate accounting policies; and making accounting estimates that are reasonable in the circumstances. 

 

Auditor’s responsibility 

Our responsibility is to express an opinion on the financial report based on our audit. No opinion is expressed as to whether 

the accounting policies used, as described in Note 1, are appropriate to meet the needs of the members. We conducted our 

audit in accordance with Australian auditing standards. These auditing standards require that we comply with relevant ethical 

requirements relating to audit engagements and plan and perform the audit to obtain reasonable assurance whether the 

financial report is free from material misstatement. 

 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial report. 

The SURcedXUeV VeOecWed deSeQd RQ Whe aXdiWRUuV jXdgePeQW, iQcOXdiQg Whe aVVeVVPeQW Rf Whe UiVkV Rf PaWeUiaO PiVVWaWePeQW Rf 

the financial report, whether due to fraud or error. In making those risk assessments, the auditor considers internal control 

UeOeYaQW WR Whe eQWiW\uV SUeSaUaWiRQ aQd faiU SUeVeQWaWiRQ Rf Whe fiQaQciaO UeSRUW iQ RUdeU WR deVigQ aXdiW SURcedXUeV WhaW are 

appropriate in the circumstances, bXW QRW fRU Whe SXUSRVe Rf e[SUeVViQg aQ RSiQiRQ RQ Whe effecWiYeQeVV Rf Whe eQWiW\uV iQWeUQaO 

control. An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of 

accounting estimates made by the Committee, as well as evaluating the overall presentation of the financial report. 
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The fiQaQciaO UeSRUW haV beeQ SUeSaUed fRU diVWUibXWiRQ WR PePbeUV fRU Whe SXUSRVe Rf fXOfiOOiQg Whe CRPPiWWeeuV fiQaQciaO 

reporting responsibilities under the constitution. We disclaim any assumption of responsibility for any reliance on this report or 

on the financial report to which it relates to any person other than the members, or for any purpose other than that for which it 

was prepared. 

 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit opinion. 

Independence 

In conducting our audit, we have complied with the independence requirements of the Australian professional accounting 

bodies. 

 

Qualification 

Receipts from donations and other fundraising activities are a significant source of revenue for Lake Cootharaba Sailing Club 

non-reporting entity. Lake Cootharaba Sailing Club has determined that it is impracticable to establish control over the 

collection of donations and other fundraising activity revenue prior to entry in its financial records. Accordingly, as the evidence 

available to us regarding revenue from these sources was limited, our audit procedures with respect to donations and other 

fundraising activity revenue had to be restricted to the amounts recorded in the financial records. We therefore are unable to 

express an opinion on whether donations and other fundraising activity revenue obtained by Lake Cootharaba Sailing Club are 

complete. 

 

Qualified audit opinion 

In our opinion, except for the effects on the financial report of such adjustments, if any, as might have been required had the 

limitation on our audit procedures referred to in the qualification paragraph not existed, the financial report presents fairly in 

accordance with the accounting policies described in Note 1 to the financial statements, the financial position of Lake 

Cootharaba Sailing Club at 31 May 2021 and the results of its operations and its cash flows for the year then ended. 

 

Auditor’s opinion 

In our opinion, the financial report gives a true and fair view of the financial position of Lake Cootharaba Sailing Club as of 31 

May 2020 and of its financial performance and its cash flows for the year then ended in accordance with the accounting 

policies described in Note 1 to the financial statements. 

 
hhhhhhhhhhhhhhhhhhhhhhh...   

Martin Bristow           

CPA         

Dated this 14th day of June 2021 
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